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Student Loan Match Employee Certification  

(Aviben Administration) 
 
To enroll in the student loan match program, complete an updated Salary Reduction Agreement.  
  
To certify your student loan payments, complete Aviben’s online form. For an employer adopting a calendar year 
cycle, you must certify your student loan payments by February 28 of the year following the year in which you 
made the student loan payments in order to qualify for the employer match.  
 
The certification will require you to attest that (1) you made the student loan payments; (2) the loan is a qualified 
education loan used to pay for qualified higher education expenses of you, your spouse, or your dependent; and 
(3) you incurred the student loan. (Under IRS guidance, an employee incurs a loan if he or she is the primary 
borrower or a cosigner. A guarantor is only deemed to have incurred a loan if the guarantor is legally obligated 
to make the payment because of the primary borrower's default.)  
  

https://aviben.com/services/student-loan-payment-certification/
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Student Loan Match Employee Certification 
(Employer Administration) 

Complete this form to certify your student loan payments for purposes of the 403(b) student loan match. You 
must submit this certification form to your employer by ________________ of the year following the year in 
which you made the student loan payments in order to qualify.  

Employee Information 

First Name: ______________________________ Last Name: ______________________________________ 

SSN: _______________  DOB: ______________ Email Address: ___________________________________ 

Loan and Payment Information 

Identify the date and amount for each qualified student loan payment made during the year. 

Loan Number: _____________________________________________ 

Date: _______________  Amount: ______________          Date: _______________  Amount: ______________ 

Date: _______________  Amount: ______________          Date: _______________  Amount: ______________ 

Date: _______________  Amount: ______________          Date: _______________  Amount: ______________ 

Date: _______________  Amount: ______________          Date: _______________  Amount: ______________ 

Date: _______________  Amount: ______________          Date: _______________  Amount: ______________ 

Date: _______________  Amount: ______________          Date: _______________  Amount: ______________ 

Total Amount Certified: ___________________ 

Certifications 
By signing below, I certify the following: 
• I made the student loan payments identified above.
• The student loan identified above is a qualified education loan used to pay for qualified higher education

expenses of me, my spouse, or my dependent.
• I incurred the student loan identified above. (Under IRS guidance, an employee incurs a loan if he or she is

the primary borrower or a cosigner. A guarantor is only deemed to have incurred a loan if the guarantor is
legally obligated to make the payment because of the primary borrower's default.)

Signature 

_________________________________________ __________________________ 
Signature Date 
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